Staff: 


Dear Club Representative, 


This quick and informative newsletter is the surest way for the UU 
Epicenter staff to provide you with the most recent accounting 
procedural and policy changes and reminders. 


If you have any concerns or questions regarding the contents of this 
newsletter, please feel free to contact the UU Epicenter: 


Please contact: Phone: Email Address: 
UU Epicenter General Line 756-5807 epicenter@asi.calpoly.edu 


Accounting Update 


Our new accounting software, BiTech, is now up and 
running! All club account balances are up to date and can 
be provided to a club at their request. Please stop by the 
UU Epicenter and ask an available Program Assistant for 
assistance. 


Thank you for your patience! 


Immediate PRF Procedure Change: 


Before a club can receive a reimbursement for any 
request that involves the purchasing of food at a 
restaurant, the treasurer must attach an itemized bill 
from the restaurant stating each item that was 
ordered/purchased. This is to ensure that club funds 
were not used to purchase alcohol. If a club is unable 
to obtain such a bill, the treasurer must then include a 
memo from the advisor, dated and signed, stating that 
no alcohol was purchased at that function. 
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Note from the UU Epicenter 


a) 


‘May 28, 2003 


Reminder #1 
Bulk Mail 


Clubs may not use ASI’s Bulk 
Mail Permit at either 
off-campus or on-campus 
mailing facilities. 
eno use is mail 
V aud and is subject to 
prosecution by the U.S. Postmaster. 


Thank you for your cooperation! 


Club Co-Sponsorship we, / Ww & 


Co-Sponsorship applications will : 
be accepted up mati 3rd for this Reminder #2 
academic year. After that date, no 
Co-Sponsorship applications will be 
accepted. 


If your club has been awarded co-sponsorship for the 
2002-2003 school year, all eligible receipts must be 
turned into the UU Epicenter by Friday, June 6th. 


Account number: 
756-248 | 72000-76060 
Denise Lazar 756-2325 76080-79780 
Stacey Valdez 756-5213 79790-83400 


Phone: 


Please contact: 


Steve Garcia 
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